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Regulations for Translation and Proofreading at I-Shou University 

 

Ratified and promulgated by the President on August 6, 2012 

 

Article 1 The Regulations for Translation and Proofreading at I-Shou University (hereinafter 

referred to as “the Regulations”) are made by I-Shou University (hereinafter referred to 

as “the University”) with the aim of standardizing the process of Chinese-English 

translation and proofreading and improving and ensuring the quality of translations in 

order to become an internationally outstanding comprehensive university. 

Article 2 The Office of Secretariat (hereinafter referred to as “the Office”) takes responsibility for 

all the affairs mentioned herein. 

Article 3 In principle, any materials required to be translated into Chinese or English shall be 

done by academic units themselves. Notwithstanding the foregoing, the materials may 

be delivered to the Office for translation if they are related to university affairs. 

Article 4 If necessary, a unit may complete a translation application form, submit the form to the 

head of the unit for approval and signature, and then deliver the form to the Office for 

translation services together with the materials to be translated. 

The translation application form mentioned above shall be designed and announced by 

the Office. 

Article 5 To ensure the quality of translations, the Office shall submit the list of the leader and 

members of the proofreading team to the President for ratification. 

Article 6 The process of Chinese-English translation and proofreading: 

1. A unit files an application in writing to the Office for translation services. The 

translated text will be delivered to the members and the leader of the proofreading 

team for a preliminary examination and a second review, respectively. 

2. The leader and members of the proofreading team may have a discussion about the 

translated text and return it to the Office if they have any concern during the 

preliminary examination and/or the second review. The Office will return the 

translated text to the applicant by following the due administrative procedure. 

3. The applicant may discuss and check the translated text with the Office should 

he/she has any concern about the translated text. 

Article 7 To reward the leader and members of the proofreading team for their time and effort, 

the Office may apply to the University for reducing their weekly teaching hours or 

granting them overtime pay by following the due administrative procedure. 

The Office shall provide the service records of the leader and members of the 
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proofreading team for the Office of Research and Development as an important 

reference to the performance on “Counseling & Service” under the faculty evaluation. 

Article 8 The Regulations become effective on the third day of promulgation after being adopted 

by the University Administration Council and ratified by the President. 

 

Note: In the event of any disputes or misunderstanding as to the interpretation of the language or 

terms of these Regulations, the Chinese language version shall prevail. 


